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ADIA Supplier — External Access

Web Browser Requirements

The following table lists supported browsers supported by the Applications

Console.

Application
Web / Mobile Browser Console
Microsoft Internet Explorer 11 or later /\ D I /\
Mozilla Firefox 52 or later
Google Chrome 63 or later
Apple Safari 10 or later
Microsoft Edge 35 or later
Safari, Chrome, Firefox on Latest
iOS (iPad and iPhone)
Chrome, Firefox on Android Latest
(Phone and Tablet)
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Please ensure that the following system requirements are followed:

1. Windows Operating System (Windows 7, Windows 8.1 & Windows 10,11).
2. Microsoft Edge and Google Chrome
ADIA recommends Microsoft Edge for accessing the Portal

3. Kindly make sure the Pop-up blocker in Microsoft Edge/Google Chrome settings is disabled.
Please refer to below URL for disabling Pop-up blocker.

Microsoft Edge: /\ D | /\

Block pop-ups in Microsoft Edge - Microsoft Support

Google Chrome:
https://support.google.com/chrome/answer/95472?hl=en&co=GENIE.Platform%3DDesktop#zi
ppRYy=
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https://support.microsoft.com/en-us/microsoft-edge/block-pop-ups-in-microsoft-edge-1d8ba4f8-f385-9a0b-e944-aa47339b6bb5
https://support.google.com/chrome/answer/95472?hl=en&co=GENIE.Platform%3DDesktop#zippy=
https://support.google.com/chrome/answer/95472?hl=en&co=GENIE.Platform%3DDesktop#zippy=

When user is added as contact in oracle supplier user will receive email/notifications:

1. Oracle Notification (User Creation)

2. Microsoft Azure Guest Invitation

3. ADIA Communication

1. Oracle email to supplier User receive once enabled User Account against their Supplier

Contact record:

4 Details

Assignee
Assigned Date
Expiration Date

Task Number

Access the application.

4 User Account Details

4 Assigned Roles

Role
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4 Recommended Actions

Supplier Contact User Account for Abu Dhabi Investment Authority was Created

XARONAE XA X KK XX R Supplier XNXRMFERPOGEKIXESX
04-Apr-2023 8:50 AM Supplier Number 10136
04-May-2023 8:50 AM

213335

You were granted access to the supplier application for Abu Dhabi Investment Authority. A separate email will be sent to you with the instruction to access the application.

& <7 Description
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ADIA

ADIA_Supplier Accounts Receivable Specialist Manages invoices and payments for the supplier company. Primary tasks include submitting invoices as well as tracking invc
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2. Microsoft Azure Guest Invitation to Supplier Users will receive:

ADIA Guest Onboarding invited you to access applications within their
organization »

st Onboarding (
ADIA

was provided by the sender and is not from Microsoft Corporation

\is invitation, you'll be sent to A D I /\

from this organization

Please follow the steps provided in below link to complete the Azure Guest
Invitation.
Invitation redemption in B2B collaboration - Microsoft Entra | Microsoft Learn

05

Classification: Internal - ADIA and Business Partners


https://learn.microsoft.com/en-us/azure/active-directory/external-identities/redemption-experience#redemption-through-the-invitation-email
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3. ADIA Access Management will finally send a separate email after sending you the guest
Invite.

Dear User,
Your access request to ADIA's Supplier Portal has now been completed.
At this point, you should have received following emails:

a) Email from Oracle Cloud mentioning your Supplier Contact User Account details and Assigned roles.
b) Email from Microsoft Invitations with an “Accept Invitation” link. Please ensure you click on it and complete the guided steps from Microsoft.

ADIA

Once Invite redemption has been completed, you can access the Supplier Portal - hitps://fa-evrp-saasfaprodi.fa.ocs.oraclecloud.com/

If prompted to login, please enter your own company’s Windows Credentials.
You may then be prompted for an additional way to identify yourself (Authenticator/Email Token), before you are automatically logged in.

If you didn't receive the above-mentioned emails or need any other technical assistance, please reach out to IT Service Desk (servicedesk@adia.ae)

Regards,
IT Access Management
Abu Dhabi Investment Authority
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Login
1. To access the Supplier Portal, open a web browser such as Chrome and click on the URL
https://fa-evrp-saasfaprodl.fa.ocs.oraclecloud.com received from ADIA.
2. To access the supplier portal menu, click on the “Supplier Portal” tile.

Note: The Menu you see will be depending on the access provided.

ADIA 0O R ®
Good morning, Self Service Admin Role! A D I /\

Supplier Portal

APPS

=) = +

Things to Finish

x x
As: 4 M
Supplier Profile Supplier Profile
2 Change Request Change Request
140005 was Approved 141004 was Rejected >
by Abu Dhabi by Abu Dhabi..
Created by Me
Show h
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https://fa-evrp-saasfaprod1.fa.ocs.oraclecloud.com/

Notifications:
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1. At the top right corner of the home page, a bell icon will display your pending notifications. This

includes notifications related to purchase orders and Negotiations.

2. Click on the notification for more details.

ith the home icon or the

continue to access this pz
ard item in the navigation

63
Notifications ﬁ D L
Pending Notifications (] More Details
‘ Enter search terms ‘ ‘ O\
Action Required: You Are Invited to Negotiation 5 days ago
LEARMSNEG100078 (Negotiation)
K Shiva Actions w
FYI: Supplier Profile Change Request 44003 was B days ago

Canceled by Abu Dhabi Investment Authority

Action Required: You Are Invited to Negotiation
LEARMSNEG100075 (Negotiation)

pavan.yerraguntla

Submitted: Approval of Invoice 1234 from EY
ADGM (10,500.00 AED)

EY ADGM

(Reminder) Action Required: You Are Invited to
Negotiation LEARMSNEG100074 (Negotiation)

prc.user

Action Required: You Are Invited to Negotiation
LEARMSNEG100074 (Negotiation)

2 weeks ago

Actions w

2 weeks ago

2 weeks ago

Actions w

2 weeks ago
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Figure 2

ADIA
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Overview Menu:

The Overview page provide an interactive readout of real time information. You can see recent
activities and news, as well as view the items requiring attention, which you access by drilling down
into the infolet. See the common topics on infolets for more information.

Supplier Portal
Search ‘ Orders v| Order Number C’\
Tasks e
ADIA
Requiring Attention Recent Activity
* Manage Orders Last 30 Days

« Manage Schedules Orders opened 8

= Acknowledge Schedules in Spreadsheet Payments ]

Agreements
» Manage Agreements

Contracts and Deliverables

s Manage Contracts Transaction Reports

+ Manage Deliverables Last 30 Days
PO Purchase Amount 200K AED
Invoices and Payments PO Purchase Amount 700 USD
» Create Invoice Invoice Amount 727 AED
+ Create Invoice Without PO H Invoice Amount 160 USD
W Schedules Cverdue or Due Today M Invoices Overdue
* View Invoices a

* View Payments

Supplier News

Figure 3
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